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Meeting Summary

Project: 
Diversity Forum Materials (RU-0708-0244)

Date: 

2/25/08

Attendees: 
Linda Bassett (CA)

Faith Jackson (CS)

Melissa Selesky (CA)

Karen Stubaus (AA)

Jeanne Weber (CS)

Project Summary

Rutgers, Columbia University, and the College Board are sponsoring a conference, The Future of Diversity and Opportunity in Higher Education: A National Forum on Innovation and Collaboration, which will be held at Rutgers–New Brunswick from Wednesday, December 3 to Friday, December 5, 2008. Several print and online items will be needed to support this event at different planning phases. All material must display the names of the sponsoring organizations prominently. 

The following items will be needed for Phase I, due by the end of March:

· Graphic Identity

· Would be used on all communications materials supporting the conference.

· The look should be elegant and sophisticated to appeal to the primary audience, which will be comprised of high-level university administrators and faculty and K-12 administrators.

· Save the Date Postcard 

· Need a print version for handing out and mailing, and an HTML version for emailing. 

· Imagery should not include photographs. The look should be classic and refined, relying on layout, color and typography for visual impact.

· Glossy 4 x 6 or 5 x 7 postcard is preferred, quantity of 2,000.

· The names of the three sponsoring organizations should be displayed clearly, but without logos.

· The following workshops should be featured: 

· Navigating Innovation and Change in the Current Legal and Political Environment
· Building Effective Relationships between K-12, Higher Education, and the Community
· Corporate Collaboration in Advancing Diversity in Higher Education
· The following participants should be featured:

· Jonathan Alger, Vice President and General Counsel, Rutgers University

· Lani Guinier, Bennett Boskey Professor of Law, Harvard

· Gaston Caperton, President, The College Board

· Susan Strum, George M. Jaffin Professor of Law and Social Responsibility

(Continued)

· Rutgers Webpage

· Would serve as an informational landing page for those receiving the postcard, and would also direct users to the College Board website to register, and to the Columbia website for sponsoring program/office information.

· Letterhead

· Would be a digital, Microsoft Word template that users could print from their desktops for correspondence.

Approvals

CS will work directly with CA in developing all materials. CA will connect with the other sponsoring organizations for information, feedback, and approvals. 

Other Materials

Additional materials to be considered for Phases II and III of this project may include:

· Ads to be placed in the Chronicle of Higher Education and other publications

· Marketing brochure or postcard

· Expanded website

· Conference program book

· Event signage

Next Steps

· CS will create production schedule and estimate for Phase I of the project.

· CS to create design comps for Phase I items, and recommend naming and hosting options for website.

· CA will compile key participant titles, centers, and institutions for the postcard.

